BRITISH CROWN GREEN REFEREES SOCIETY
Examination Guidelines

1. A fee, which covers the cost of Paper 1 and any subsequent Paper 2, for the examination shall be fixed by the Society’s Management Committee.
This fee as fixed on 9th Oct 2021 is £5.00.
A county society can charge an extra fee to cover any costs they incur, other than travel expenses for invigilators, see point 9.
2. An oral examination is permitted with two invigilators present. If an oral examination is necessary, then extra time can be allowed. Contact the BCGRS Secretary for further clarification of this point.
3. The examination will consist of three parts.
a) Part 1 – A written examination (Paper 1) consisting of 25 questions, details below,
b) Part 2 – A written examination (Paper 2a or 2b) consisting of 62 questions, details below, and
c) Part 3 – A practical examination, see separate sheet
4. Paper 1 – a candidate must achieve a pass mark of 22 to sit Paper 2. An unsuccessful candidate must wait at least three months before re-sitting the paper.
a) The examination will last a total of not more than 40 minutes
b) The examination papers will be sent to the BCGRS secretary for marking.
c) The county secretary or their representative will be informed of the results within seven days of the marker receiving the papers. 
d) The candidate will be informed of the result within seven days of the marker receiving the paper.
5. Paper 2 – 
a) The time gap between Paper 1 and Paper 2 shall be at least two weeks and no more than 2 months.
b) The society secretary shall decide which paper (2a or 2b) to use, a re-sit candidate will take the alternate paper. 
c) The pass mark for this paper is 125 out of possible mark of 147. An unsuccessful candidate must wait at least three months before re-sitting the paper. 
d) The examination will last a total of not more than 90 minutes.
e) The examination papers will be sent to the BCGRS secretary for marking.
f) The county secretary or their representative will be informed of the results within twenty-eight days of the marker receiving the papers. 
g) The candidate will be informed of the result within twenty-eight days of the marker receiving the paper.
6. Only writing implements are allowed in the examination room.
7. Examinations will be invigilated by the Parent County with papers for examinations obtained from the Society secretary. All papers should be returned to the Society secretary for marking, including any unused papers
8. Examination fees to be sent to the Society secretary. NO CERTIFICATES WILL BE ISSUED BEFORE FEES ARE PAID.
9. Area officials to claim any examination expenses from the Society secretary.
10. Under no circumstances should candidates be given examples of actual questions prior to sitting the examination.

Invigilator Instructions

1. Ensure that the candidates know in advance that they need to have their BCGBA Registration Number with them, this for inclusion on the paper.

2. On the day/evening of the examination welcome the candidates and ask them to complete the front page of the examination paper. Ensure that the candidates have read and understand the instructions on the front page.

3. Explain the numbering on the right-hand side of the paper i.e. these are the marks for individual questions.

4. Tell the candidates that if they are unable to answer a question then they should mark the question number in some way as a reminder to themselves to return to it if they have time.

5. Suggest that they read each question carefully before they answer.

6. Explain to candidates that if they are unsure of the meaning of a question they can ask for clarification. In giving some clarification the invigilator must ensure that they DO NOT give the candidate a clue as to the answer.

7. Explain what the candidates should do if they do not have enough space to write their answer i.e. use the back of the paper ensuring they put the question number down when they continue the answer.

8. On conclusion of the examination ask the candidates to ensure that they have their name at the top of each page.

9. Tell the candidates that hopefully they will have their result for Paper 1 within seven days and for Paper 2 within 14 days but certainly no longer than 28 days. They will also receive a breakdown of where they have not answered questions correctly.
